JINJA DISTRICT SERVICE COMMISSION

INTERNAL ADVERTISEMENT FOR JOBS IN JINJA DISTRICT LOCAL GOVERNMENT AND JINJA MUNICIPAL COUNCIL

Applications are invited from suitably qualified Ugandans to fill the under mentioned vacant posts. Applications should be submitted in triplicate on Public Service Commission Form No.3 (2008) to Secretary District Service Commission, P. O. Box 1551, Jinja, to be received not later than 28th January, 2019.

Application forms are obtainable from the District Service Commission Offices. Hand written applications with detailed CVs are also acceptable. Applicants should bear the title of the post. Applicants should attach three sets of certified academic certificates and transcripts/testimonials plus three recent passport size photographs. Applications should route their applications through their Responsible Officers who should be informed of the closing date since late submissions shall not be accepted. Applicants who shall not hear from the District Service Commission on completion of the selection exercise should consider themselves unsuccessful.

Details of the Advertisement can be accessed from any of the following points:

Jinja District Local Government Headquarters� Notice Boards;

Jinja Municipal Council Headquarters and all Division Notice Boards

All Sub-County Headquarters Notice Boards;

All Town Council Headquarters Notice Boards; and 


Office of the Secretary - Jinja District Service Commission



JINJA DISTRICT LOCAL GOVERNMENT

DEPARTMENT

:
Health 

JOB TITLE


: 
Medical Officer (One Vacancy)

SALARY SCALE 

:
 U4 

REPORTS TO


: 
Senior Medical Officer

Job Purpose
To provide and maintain curative and preventive health care services in accordance with National Health Service standards.

Key Functions

· Diagnosing, treating and managing patients;

· Promoting public health practices in the community;

· Participating in research activities and health data collection; and

· Participating in continued professional development.

Person Specifications

(i) Qualifications

a) Must have an MB.Ch.B or its equivalent from a recognized Institution.

b) Must be registered and licensed with Uganda Medical and Dental Practitioners Council..

(ii) Competences

Planning, organizing and coordinating; Concern for quality and standards; Communication; Ethics and integrity; Time management; Team building; Information management; Report writing; and Accountability.
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JOB TITLE


: 
Senior Nursing Officer (One vacancy)
SALARY SCALE 

:
U3 Science

REPORTS TO


: 
Principal Nursing Officer

Job Purpose
To provide holistic quality nursing care services in the health unit and assist in management of the unit.

Key Functions

· Providing support supervision in the provision of nursing cares;

· Preparing duty roaster

· Participating in planning, budgeting, coordination, monitoring and evaluation of the Nursing services in the health unit;

· Managing and accounting for allocated resources

· Requisitioning for equipment is secure, functional and well maintained; 

· Ensuring that equipment is secure, functional and well maintained;

· Ensuring that Ward environment is clean and healthy;

· Participating in research activities; 

· Imparting knowledge and skills to students and staff ;

· Ensuring that staff adhere to Professional Code of Conduct and Ethics;

· Compiling and submitting periodic reports 

Person Specifications

(i) Qualifications
(a) A Bachelor�s degree in either Nursing or its equivalent from a recognized University/Institution 

(b) Possession of a Diploma in a specialized field will be of added advantage

(c) Must be registered with Uganda Nurses and Midwives Council with a valid practicing licence.

(d) Should have working experience of at least three (3) years, at Nursing Officer level or equivalent position from a reputable organization.  

 (ii) Experience

Must have served for at least three (3) years as a Nursing Officer

JOB TITLE


 : 
Assistant Nursing Officer (Psychiatry) one Vacancy
SALARY SCALE

 : 
U5  
REPORTS TO


 : 
Nursing Officer

RESPONSIBLE FOR

 : 
Enrolled Psychiatric Nurse

Job Purpose

To Provide Quality Psychiatric Nursing Services and Mental Health Care Interventions to Patients in the Health Unit and in the Community

Key Functions

· Providing quality psychiatric nursing care and refer high risk cases;

· Participating in bedside psychiatric nursing procedures as a member of the caring team;

· Observing, recording and compiling daily and periodic psychiatric nursing care reports;

· Maintaining a clean and healthy environment for the patients and other stakeholders;

· Maintaining maximum protection of patients� relatives and staff;

· Providing health education, guidance and counseling to patients and relatives;

· Requisitioning and accounting for medical supplies and sundries for psychiatric nursing care services;

· Participating in psychiatric community outreach and research programmes

· Imparting knowledge and skills to students and staff;

· Preparing psychiatric patients for meals and participate in serving them; and

· Compiling daily ward reports and handover to in coming shift.
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Person Specifications

i) Qualifications
a) A diploma in Psychiatric Nursing or Comprehensive Nursing. 

b) Must be registered with the UNMC and hold a valid practicing license.

ii) Competences

· Guidance and counseling; 

· Concern for quality and standards; 

· Ethics and integrity; 

· Communication; 

· Time management.

DEPARTMENT


:
Production

JOB TITLE



: 
Senior Veterinary Officer (1 vacancy)

SALARY SCALE


: 
U3 Science 


REPORTS TO 


: 
Principal Veterinary Officer

RESPONSIBLE FOR

 
: 
Senior Laboratory Technician

JOB PURPOSE

To increase production of quality livestock and its by-products.

Key Functions

· Carrying out surgical intervention on livestock;

· Training staff and farmers on new technologies;

· Monitoring activities of private practitioners to conform to the Government standards;

· Reporting regularly on activities of the sector; and

· Supervising regulation activities on livestock trade and movement.

Person Specification

(i) Qualifications

A Bachelors Degree in Veterinary Medicine from a recognized University/Institution.

(ii) Experience

At least 3 years working experience as a Veterinary officer in Government or equivalent level of experience from a reputable organization.

(iii) Competences

Coaching and mentoring; Planning organizing and coordinating; Ethics and integrity; Communication; and Time management

JOB TITLE

  
:
 Senior Agricultural Officer (one vacancy)

SALARY SCALE

:
 U3

REPORTS TO


:
 Principal Agricultural Officer

JOB PURPOSE

To provide advisory services to farmers on new agricultural methods and technologies and to implement planned programs.

Key Functions

· Participating in planning and budgeting for the Agriculture sub-sector;

· Implementing agricultural plans, programs and activities;

· Writing Implementation reports for the sub-sector;

· Training staff and farmers on new technologies and methods on farming, disease and pest control;

· Sensitizing people on natural disasters;

· Monitoring and evaluating staff performance;
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· Promoting proper agricultural land utilization; and

· Monitoring the supply and use of agricultural inputs.

Person Specifications

(i) Qualifications

(a) An Honors Bachelor of Science Degree in agriculture or Agricultural Extension Services from a
     recognized University/Institution. 
(b) A possession of a Postgraduate qualification in the above will be an added advantage.

(ii) Experience:

At least three (3) years working experience with farmers and farms in Government at the level of an Agricultural Officer or equivalent level of experience from a reputable Organization.

(iii) Competences

Planning, organizing and coordinating; Communication; Concern for Quality and Standards and Time management  

DEPARTMENT
  :
Statutory Bodies 

JOB TITLE 

  : 
Secretary to the District Land Board (one vacancy)


SALARY SCALE 
  : 
U3


REPORTS TO

  :
Chairperson (District Land Board)

RESPONSIBLE FOR
  :
District Land Board Secretariat staff

JOB PURPOSE

To provide day to day management and administrative services to facilitate effective functioning of the District Land Board.

Duties and Responsibilities

· Undertaking administrative duties to facilitate the effective operation of the District Land Board;

· Processing lease application documents for submission to the Land Board;

· Preparing lease offer advertisements for the allocation of newly gazetted land;

· Recording minutes of the meetings of the District Land Board;

· Communicating the decisions of the Board to the relevant parties and authorities;

· Keeping safe custody of records of the Land Board;

· Providing technical advice to the Land Board;

· Scheduling Board meetings on advice of the Chairperson; and

· Preparing Work plans, budgets and quarterly reports for the Board and submit them to the relevant authorities.

Person Specifications
(1) Qualifications

a) An Honors Bachelors� Degree in Surveying, Land Economics, Physical Planning or Law from a recognized Institution.

b) Be registered with relevant professional body where applicable
(2) Experience:

At least three (3) years of experience at Officer level in Government or equivalent level of experience from a reputable organization
(3) Competences:

i    Technical 

· Management of organizational environment

· Policy Management and proper Interpretation of the Land Act

· Running Effective Meetings
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· Planning, Organizing and Coordinating

· Public Relations and Customer care

ii    Behavioral 

Communicating effectively, Networking, Ethics and integrity, Concern for quality and 

Standards

DEPARTMENT
 
:
Administration 

JOB TITLE


: 
Stenographer Secretary (one vacancy)
SCALE


: 
U5

REPORTS TO


: 
Personal Secretary or Immediate Supervisor

RESPONSIBLE FOR 
: 
Pool Stenographer

Job Purpose
To provide Secretarial and office managerial services.

Key Functions

· Taking and transcribing dictation and producing error free work;

· Receiving and disseminating correspondences, mails and other information for the office;

· Organizing meetings and circulating decisions to the relevant action offices;

· Receiving and guiding clients to relevant offices;

· Attending to telephone calls on the third ring;

· Making and following up on appointments;

· Maintaining office cleanliness and orderliness;

· Managing and accounting for office equipment, materials and imprest; and

· Supervising activities of the lower secretarial staff.

Person Specifications

(i) Qualifications

Ordinary Level Certificate with at least 2 credits including English language and three (3) passes. UNEB Certificate or diploma in secretarial studies or equivalent qualifications from a recognized awarding institution with the following subjects:
· Business Communication Stage II

· Typewriting Stage II(40 wpm)

· Shorthand Stage II (80/90 wpm)

· Office Practice II/Secretarial Duties II

· Computer skills using word processing.

The following will be an added advantage:

· Principles of Accounts Stage II, Economics II or Commerce II

· Computer skills using several packages like spreadsheets and database management.

· Knowledge of using various office machines like fax, photocopiers and audio equipment.

(ii) Competences

Records and Information Management; Information and Communications Technology; Public Relations and Customer Care; Time Management; and Confidentiality.

DEPARTMENT
 
:
Education 

JOB TITLE  


:       
Principal Inspector of Schools (one vacancy)
SALARY SCALE 

:          
U2
REPORTS TO    

:       
District Education Officer
RESPONSIBLE FOR
 
:          
Senior Inspector of Schools
Job Purpose
To promote and maintain high quality educational standards.
Key Functions
· Preparing work plans and budgets;
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· Managing inspection programs;
· Carrying out inspection and preparing inspection reports;
· Evaluating Inspection reports;
· Monitoring educational activities; and
· Providing technical support and guidance.
Personal Specification
(i) Qualifications

a) Should hold an Honors Bachelors Degree with Education from a recognized university or institution.
b) Either a Post Graduate Diploma in Education Planning and Management or Human Resources Management or Public Administration and Management or other related Managerial fields from a recognized University or Institution.
(ii)    Experience
At least six (6) years, three (3) of which must have been at Senior Inspector level in the Public Service.
(iii)   Competences
Concern for quality and standards; Accountability; Coaching and mentoring; Team work; Communication; and Time management

JINJA MUNICIPAL COUNCIL

DEPARTMENT

:
Administration 

JOB TITLE             

:
Assistant Town Clerk (three vacancies)
SALARY SCALE      

:
U4

REPORTS TO        

:
Senior Assistant Town Clerk
RESPONSIBLE FOR

:


Job purpose:

To provide efficient and effective administrative services in the Urban Council.

Key Functions

· Supervising Administrative services within the Urban Council;

· Managing the facilitation and logistics of the Urban Council;

· Maintaining Urban Council inventory on property and assets;

· Assessing and collecting Taxes.

· Managing Markets and Parks efficiently and effectively;

· Mobilizing and collecting Local Revenue within the Urban Council;

· Enhancing Community linkage with the Urban Council; and 

· Enforcing community compliance to Council resolutions

Person Specifications

(i) Qualifications)

An Honours Bachelors� Degree in Social Sciences; Development Studies, Social Work and Social Administration or Law or Commerce (Management option) or Business Administration (Management option) or Business Studies (Management option) or Management Science or Urban Planning and Management from a recognized University. 

(ii) Competences

· Planning, organizing and coordinating

· Ethics and integrity;

· Concern for quality and standards;

· Communication and Time management

SECRETARY DISTRICT SERVICE COMMISSION/JINJA
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