JINJA DISTRICT SERVICE COMMISSION

EXTERNAL ADVERTISEMENT FOR JOBS IN JINJA DISTRICT LOCAL GOVERNMENT AND JINJA MUNICIPAL COUNCIL

Applications are invited from suitably qualified Ugandans to fill the under mentioned vacant posts. Applications should be submitted in triplicate on Public Service Commission Form No.3 (2008) to Secretary District Service Commission, P. O. Box 1551, Jinja, to be received not later than 5th February, 2019.

Application forms are obtainable from the District Service Commission Offices. Hand written applications with detailed CVs are also acceptable. Applications should bear the title of the post. Applicants should attach three sets of certified academic certificates and transcripts/testimonials plus three recent passport size photographs. Serving Officers should route their applications through their Heads of Departments who should be informed of the closing date to avoid late submissions. Applicants who shall not hear from the District Service Commission on completion of the selection exercise should consider themselves unsuccessful.

Details of the Advertisement can be accessed from any of the following points:

Jinja District Local Government Web site: www.jinja.go.ug
The District Health Services Web site: www.jinjahealthoffice.go.ug
Jinja District Local Government Headquarters’ Notice Boards;

Jinja Municipal Council Headquarters and all Division Notice Boards

All Sub-County Headquarters Notice Boards;

All Town Council Headquarters Notice Boards; and 


Office of the Secretary - Jinja District Service Commission



JINJA DISTRICT LOCAL GOVERNMENT

JOB TITLE 


: 
District Education Officer (One Vacancy)

SALARY SCALE 

:           U1 E


REPORTS TO


: 
Chief Administrative Officer

RESPONSIBLE FOR 

: 
Principal Education Officer


Principal Inspector of Schools


Sports Officer

Job Purpose

To coordinate and provide technical and professional guidance in the management of Education and Sports policies, plans and programs in the District.

Key Functions

· Implementing Education laws, policies and regulations;
· Implementing approved education and sports development plans, strategies, and council decisions;

· Providing technical and professional advice;

· Organizing and Facilitating teachers’ training programs;

· Coordinating school inspection and sports programs; and

· Maintaining an updated teachers’ personnel data bank.

(i) Qualifications

Should hold an Honors Bachelors Degree in Education from a recognized University or Institution.

Either a Masters Degree in Education Planning and Management or Human Resources Management or Public Administration and Management or other related Managerial fields from a recognized University or Institution

(ii) Experience

At least nine (9) years working experience, three of which must have been in management of an educational Institution or gained from professional experience in a managerial capacity at the level of Principal Education Officer.

(iii) Competences

· Planning, organizing, and coordinating; Human resource management; Managing employee performance; Knowledge management; Accountability; Communication; Concern for quality standards; and Time management
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JOB TITLE

:
Head teacher (Two Vacancies)

SALARY SCALE
:
U4 Lower 

REPORTS TO

:
Sub-County Chief

JOB PURPOSE


To manage and provide technical guidance/ leadership in the academic and administrative programs to the institution.

Person specifications:

· Minimum of a Degree in Primary Education or the equivalent of this, from recognized Institutions;

· Must have attended at least four workshops/seminars and four short courses relevant to the profession;

· Registered with the Ministry of Education and Sports; and

· Minimum of twelve years working experience, three of which should have been at Deputy Head Teacher or Principal Education Assistant level with administrative responsibilities

Key functions:

· To prepare the schemes of work/lesson plans and teach students according to the set timetable;

· To be in charge of overall administration and management of the school;

· To plan for the physical development of the school and professional development of the staff;

· To plan, organize, direct and co-ordinate the teaching programs and activities of staff and students;

· To ensure proper planning, budgeting and accountability of the school activities and resources in consultation with the Management Committee;

· To coordinate the functions of the Management Committee and account to them and the Ministry of Education and Sports;

· To initiate development projects for the school and mobilize resources for their implementation;

· To supervise and appraise all the staff and employees of the institution and assess their performance;

· To prepare progress and summary reports for presentation and submission to the Management Committee and the Ministry of Education and Sports;

· To direct activities concerning student admissions, provision of supplies and welfare services;

· To participate in the implementation of the Education Sector reforms related to primary education; and

· To plan and chair meetings on the school.

Competences

Organization skills; Child Development skills ; Management skills, Teaching skills; Communication/ Presentation skills; Interpersonal skills; Evaluation skills; Human Resource Management skills; Financial Management skills; Record Keeping skills; Public relations skills; Computer literacy skills; Curriculum Development; Comprehension and Interpretation; Report keeping skills; Environment and Primary Healthcare; Public relations skills; Safety and Precautionary measures; and Support for Special Needs students.

JOB TITLE

:
Education Assistant (62 Vacancies) 

SALARY SCALE
:
U7 Upper

REPORTS TO

:
Senior Education Assistant

JOB PURPOSE


To teach, examine and assess learners’ progress on an on-going basis in order to ensure functional literacy, numeracy and basic communication skills.

Person specifications:

Minimum of a Grade III teaching Certificate or the equivalent from a recognized Institution

Registered with the Ministry of Education and Sports

Key functions:

· To prepare the schemes of work and lesson plans in line with the approved curriculum on termly and weekly basis.

· To conduct lessons and remedial work according to the set timetable.

· To participate in setting, administering and marking internal and external examinations.

· To carry out continuous assessment and evaluation of pupils performance.

· To prepare and select appropriate learning aids/materials for classroom teaching.
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· To keep and maintain class records /inventory (Registers, records of work , progress reports and equipment)

· To guide and counsel pupils. 

· To participate in class meetings.

· To serve as classroom teacher.

· To participate in co - curricular activities and community activities.

· To conduct any other duties assigned that are related to the profession.

COMPETENCES

Guidance and counseling skills, Pedagogical skills, Psychological skills, Child development skills, Computer Literacy, Record keeping, Good communication and interpersonal skills, Environment and Primary Healthcare, Safety and Precautionary measures, and Support for Special Needs students.
JOB TITLE

: 
District Natural Resources Officer (One Vacancy)

SALARY SCALE
:
U1E

REPORTS TO

:
Chief Administrative Officer

JOB PURPOSE


To coordinate, manage the sustainable exploitation and conservation of Natural Resources in the District.

Person specifications:

An Honors Bachelor of Science Degree in either Forestry; Wetlands Management; Environmental studies; Land Management or any other relevant Science Degree plus a Post-graduate qualification in management studies from a recognized institution.

Experience

At least 9 years working experience 3 of which at a Principal level in a natural resources management environment.

Key functions:

· Enforcing the implementation of National policies, rules, regulations and council byelaws on sustainable exploitation of natural resources

· Managing the provision of extension services on natural resources

· Appraising work plans and technical proposals in regard to environment impact assessment

· Preparing and submitting work plans and budgets for the Natural Resources sub-sector

· Tendering technical advice to the District Council and other stakeholders

· Managing issues of land tenure ownership and lease holding in the district

· Appraising and ascertaining compliance to land use regulations and the district infrastructure designs, initiating and advising council natural resources bye laws and ordinances

· Supervising and appraising the performance of the departmental staff

· Preparing and presenting performance reports to the District Council and other stakeholders.

Competences

Planning, organizing and coordinating; Human resource management; Concern for quality and standards; Accountability; Communication; Concern for quality and standard and Time management

JOB TITLE 


: 
Forestry Officer (One Vacancy)

SALARY SCALE 

: 
U4 Science 

REPORTS TO


: 
Senior Forestry Officer or District Natural Resources   Officers

RESPONSIBLE FOR

: 
Assistant Forest Officer

                        
  
:
Forest Ranger

JOB PURPOSE

To support the implementation of forestry conservation programs in the District.

Key Functions

· Providing technical support to the wood based industries in the District;

· Providing forest extension services to farm and plantation developers;

· Supporting the development of ecotourism;

· Collecting revenue from harvested forest products and depositing it with relevant accounts;

· Sensitizing communities about the benefits of sustainable exploitation of forest resources;

· Identifying degraded natural forests and supervising enrichment planting;

· Enforcing the observance of National Forestry and Tree planting Act 2003;
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· Supervising and appraising the performance staff of the Forestry Office;

· Participating in the planning and budgeting for forest management programs and activities;

· Compiling reports on forestry exploitation and conservation activities.

Person Specifications

(i) Qualifications

An Honors Bachelors’ of Science Degree in Forestry from a recognized Institution

(ii) Competences

Planning, organization and coordinating; Records and information management; Communication; Concern for quality and standards; Public relations and customer care; Assertiveness and self confidence; and Time management.

JOB TITLE 


: 
Environmental Officer (One Vacancy)

SALARY SCALE

: 
U4 Science 

REPORTS TO 

: 
Senior Environment Officer

JOB PURPOSE

To support environmental conservation programs in the District.

Key Functions

· Sensitizing the public on environmental conservation policies, laws and regulations;

· Supporting community initiatives for the renewal and sustainable exploitation of the natural environment;

· Monitoring and supervising activities relating to the environment within the District;

· Enforcing implementation of the National and District environmental action plans;

· Identifying opportunities and constraints to optimal use of wetland resources; and

· Compiling reports on environment degradation activities and practices.

Person Specifications

(i) Qualifications

An Honors Bachelors Degree in either Botany; Zoology; Forestry; Environmental Management or any other relevant field from a recognized Institution

 (ii) Competences

Planning, organization and coordinating; Records and information management; Communication; Public relations and customer care; Assertiveness and self confidence; Concern for quality and standard; and Time management.

JOB TITLE

: 
Physical Planner

SALARY SCALE 
: 
U4 Science 

REPORTS TO 
: 
Senior Land Management Officer/ Town Clerk

JOB PURPOSE

To undertake physical planning of towns and trading centres within the District and ensure that building plans conform to the master plan.

Key Functions

· Planning towns and trading centres in the District;

· Guiding developers in processing proper building plans;

· Enforcing the Town and County Planning Act, 1964; and other relevant laws;

· Drawing the structural land use layout;

· Drawing site plans for plot (building) developments and processing their approval;

· Demarcating plots in towns/ trading centres;

· Inspecting structures/ buildings in town/ trading centres to ensure compliance with the land use plan;

· Maintaining the District planning information, equipment and records; and

· Guiding District Authorities on balanced development.
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Person Specifications

i) Qualifications

· An Honors Bachelors Degree in either Physical Planning; Regional Planning; Urban Planning or any other relevant qualification from a recognized training Institution.

· Knowledge of computer software application packages specially Geographical Information Systems (G.I.S.) and Automated Computer Aided Design (AUTOCAD)

ii) Competences

Information technology; Accountability; Records and information management; Quality and standards; Communication; and Time management

JOB TITLE                 :          Senior Agricultural Engineer (Water for Production (one)

SALARY SCALE
: 
U3 Science 

REPORTS TO

: 
Principal Agricultural Officer

Job Purpose

To initiate, develop and advise on agricultural technology transfer and adaptability in areas of soil and water conservation, agricultural engineering, water harvesting and irrigation.

Key Functions

· Initiating and developing Systems for suitable utilization of land and water Resources;

· Developing strategies for utilization and engineering technologies which enhance land and water productivity;

· Providing technical guidance to farmers and district leaders on sustainable land adoption of engineering technologies;

· Supporting and developing mechanisms/systems for integrated, improved land, soil and water management and irrigation;

· Compiling and analyzing district data on land use, soil conservation, farming systems and irrigation potential;

· Establishing linkages with research for securing and adapting appropriate technologies; and

· Advising district staff on recent developments in water harvesting and management of fragile soils.

Person Specifications

(i) Qualifications

Should have an Honors BSc Degree in Agriculture Engineering plus a minimum of a postgraduate Diploma in Agricultural/Farm Planning from a recognized Institution/university.

(ii) Experience:

Should have 3 years working experience at a level of Agricultural Engineer in government or equivalent level of experience from a reputable organization.

(iii) Competences

Project management; Accountability; Ethics and Integrity; Communication;
Concern for quality and standards; and Time management.

JOB TITLE


 : 
Veterinary Officer (Two Vacancies)


SALARY SCALE

 : 
U4 Science 

REPORTS TO


 :
Senior Veterinary Officer

RESPONSIBLE FOR

 : 
Assistant Veterinary Officer

JOB PURPOSE
To control animal diseases, treat sick animals and carry out better animal production activities.

Key Functions

· Monitoring and controlling occurrence and spread of animal diseases;

· Treating sick animals and advises animal owners in handling sick animals;

· Training and guiding animal owners for better animal production;

·  Inspecting livestock markets and holding grounds;

·  Inspecting and advises processors and handlers of animal food and by-products; and

·  Guiding farmers in pasture management, farm structures, record keeping and farm management.
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Person Specifications

(i) Qualifications

Should have a Bachelors Degree in Veterinary Medicine from a recognized University/Institution.

 (ii) Competences

 Project management; Concern for Quality and Standards; Ethics and integrity; Communication; and Time Management.
JOB TITLE 


: 
Fisheries Officer (One Vacancy)

SALARY SCALE 

:
U4Science

REPORTS TO 

: 
Senior Fisheries Officer

JOB PURPOSE

To support the increase and sustainable fish production from natural water bodies and fish farming.

Key Functions

· Controlling the quality of fish from natural water bodies and fish farming;

· Conserving fish diversity from natural water bodies and fish farming;

· Liaising with relevant stakeholders in enforcement of fish regulations;

· Supplying fish fry to fish farmers;

· Inspecting fish at the landing sites and markets; and

· Training the fish folk in improved fish farming practices.

Person Specifications

(i) Qualifications

An Honors Degree of Bachelor of Science in Botany and Zoology, Fisheries or Aquatic Biology from a recognized University or institution.

(iii) Competences

Project management; communicating effectively; Concern for quality and standards; and Time management.
JOB TITLE           

:
Senior Internal Auditor
SALARY SCALE     

:
U3
REPORTS TO        

:
Principal Internal Auditor
RESPONSIBLE FOR

:
Internal Auditor
Job Purpose
To pre-audit payments to ensure compliance with accounting principles and regulations; and monitor and examine financial operations to ensure value for money.
Key Functions
· Reviewing operational financial and accounting systems to ensure efficiency;
· Auditing procurement and payment procedures to facilitate efficient and effective transactions of the Local Government;
· Carrying out manpower audit in line with the budget and laws;
· Conducting stores audit for safe custody, efficiency and economic usage of resources;
· Undertaking Local Governments audits in liaison with the Auditor General; and
· Preparing and forwarding annual and quarterly departmental work plans and budgets to relevant authorities.
Person Specifications
(i)  Qualifications
· Honors Bachelors degree in Accounting or Auditing from a recognized University plus a Post Graduate Diploma in Financial Management or Business Administration or Auditing from a recognized Institution.
· Or full Professional qualifications in Accounting or Auditing from a recognized Institution plus a minimum of Post Graduate Diploma in Financial Management or Auditing from a recognized Institution.
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(ii) Experience
At least 3 years working experience at the level of an Internal Auditor in a public or reputable Organization.
(iii) Competences
Financial management; Accountability; Ethics and integrity; Concern for quality and standards; and Time management.
DEPARTMENT

:
Health 
JOB TITLE


: 
Medical Officer (Two Vacancies)


SALARY SCALE 

:
U4 Science

REPORTS TO


: 
Senior Medical Officer

JOB PURPOSE

To provide and maintain curative and preventive health care services in accordance with National Health Service standards.

Key Functions

· Diagnosing, treating and managing patients;

· Promoting public health practices in the community;

· Participating in research activities and health data collection; and

· Participating in continued professional development.

Person Specifications
(i) Qualifications

· Must have an MB.Ch.B or its equivalent from a recognized Institution.

· Must be registered and licensed with Uganda Medical and Dental Practitioners Council..

(ii) Competences

Planning, organizing and coordinating; Concern for quality and standards; Communication; Ethics and integrity; Time management; Team building; Information management; Report writing; and Accountability.

JOB TITLE


:   Enrolled Midwife (One Vacancy)

SALARY SCALE 

:   U7 Medical 

REPORTS TO 

:   Nursing Officer (Midwifery)

RESPONSIBLE FOR 

:   Nursing Assistant, Nursing Trainees and Support Staff

Job Purpose
To provide day to day midwifery nursing care service to patients

Key Functions

· Receiving patients, registering admissions, discharges and deaths;

· Providing care during labour with emphasis on keeping proper records, use of drugs and prevention

· of complications to mother and baby;

· Providing care during puerperium with emphasis on prevention of infection;

· Sensitizing mothers about benefits of breast feeding and recommended diet;

· Participating in bedside nursing procedures as a member of the caring team;

· Participating in Doctors/Clinical officers ward rounds;

· Observing and compiling daily ward reports for the attention of the relevant authorities;

· Preparing patients for meals and participate in serving them;

· Maintain a clean and healthy environment for the patients; and

· Carrying out Ante-natal care.

Person Specifications

i) Qualifications

· Must have an Enrolled Midwifery Certificate from a recognized Institution.

· Must be registered and licensed with the Nurses and Midwives Council.

ii) Competencies

· Guidance and counseling; Concern for quality and standards; Ethics and integrity; Self control and Stress management; and Time management.
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JOB TITLE

: 
Health Assistant (Two vacancies)

SALARY SCALE
: 
U7

REPORTS TO

: 
Health Inspector

JOB PURPOSE
: 
To prevent and control the spread of diseases in the community

Key Functions

· Participating in Community Based Environmental Health Activities;

· Enforcing Environmental Health Act, Regulations and By-laws;

· Accounting for allocated resources;

· Compiling relevant basic health data and submit to the Health Inspector;

· Liaising with Local Authorities in organizing home improvement competition;

· Participating in research activities; and

· Compiling and submitting periodic reports.

Person Specifications

(i) Qualifications:

· Must have a Certificate in Environmental Health Science or its equivalent from a recognized

      Institution.

· Must be registered with the Allied Health Professionals Council.

(ii) Competences

· Quality environmental sanitation;
· Plans allocation of staff, funds and facilities to deliver on expected outputs;

· Able to define and attain targets within set timeframes; and

· Able to appreciate and support change initiatives.

· Enforcement of procedures that promote quality and standard health service delivery;

· Communicates effectively by giving clear, concise and accurate information; and

· Results oriented with ability to assist the unit achieve its overall objectives.
JINJA MUNICIPAL COUNCIL

JOB TITLE              

:
Ophthalmic Clinical Officer
SALARY SCALE        
:
U5

REPORTS TO          

:
Senior Ophthalmic Clinical Officer
                                 
JOB PURPOSE:

To diagnose, treat and manage patients with eye conditions

Key functions

· Participate in diagnosing, treating and managing patients with eye conditions.

· Managing and accounting for allocated resources

· Referring complicated eye conditions to Senior Ophthalmic Clinical Officer.

· Assisting in managing of static and mobile eye units.

· Carrying out equipment maintenance and ensure they are functional and secure.

· Participating in research activities.

· Adhering to professional Code of Conduct and Ethics

· Compiling and submitting periodic reports.

Person specifications

· Must be a Clinical Officer or Registered Nurse/Midwife.

· Must have a Diploma in Ophthalmology or its equivalent from a recognized Institution.

· Must be registered with the Allied Health Professional Council.

JOB TITLE                                      :            Health Inspector
SALARY SCALE                             :            U5

REPORTS TO                                 :            Senior Health Inspector

RESPONSIBLE FOR                      :            Health Assistant

Job Purpose
To promote hygiene and sanitation within the community
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Key Functions

· Carrying out health inspection of domestic, public and commercial premises;

· Supervising refuse collection and disposal;

· Carrying out disease surveillance;

· Sensitizing community on Public Health Preventive measures and Public Health Act, Regulations and By-laws;

· Inspecting Water sources;

· Participating in Research activities;

· Inspecting food premises; and

· Adhering to Professional and service code of conduct and Ethics.

Person Specifications
(i)    Qualifications
· Must have  a  Diploma  in  Environmental  Health  Science  or  its  equivalent  from  a  recognized Institution.

· Must be registered with the Allied Health Professionals Council
(ii)        Competences
· Planning, organizing and coordinating;

· Concern for quality and standards;

· Ethics and integrity;

· Accountability;

· Result oriented; and

· Time management.

JOB TITLE       
:
Education Officer (Special Needs) 

SALARY SCALE
:
U4

REPORTS TO   
:
Principal Inspector of schools

Job Purpose:

To implement the special needs education policies, plans and programs.

Key Functions
· Identifying and enrolling children with special educational needs into schools;

· Preparing work plans and budgets;

· Producing reports on special needs education;

· Training teachers of children with special educational needs;

· Collaborating  and  coordinating  with  other  stakeholders  to  acquire  supportive  devices  for children with special educational needs;

· Referring learners with unique educational needs for further help;

· Mobilizing and sensitizing Communities in support of special needs education;

· Identifying and opening up links for children with special needs; and

· Providing  counseling,  guidance  and  support  supervision  to  teachers  and  management  of children with special needs.

Person Specifications
(i)      Qualifications
Should hold an Honours Bachelors Degree with Education with a bias in Special Needs Education from a recognized university or institution.

(ii)     Competences
Negotiation and mediation; Planning, organizing and coordinating; Guidance and counseling; Communication and Time management.

JOB TITLE             

:
Labour Officer
SALARY SCALE   

:
U4

REPORT TO          

:
Senior Labour Officer

RESPONSIBLE FOR

:
Assistant Labour Officer

JOB PURPOSE
To promote industrial peace and harmony in occupational safety and hygiene at work places.
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Key functions
· Mobilizing the recruitment of workers;

· Arbitrating industrial disputes between employees and employers;

· Registering all work places in the district;

· Prosecuting cases related to violation of labour laws and industrial regulations;

· Sensitizing the public on labor policy and legislation;

· Providing technical advice to both employers and employees on employer-employee relations, disputes resolution and collective barging;

· Handling workmen’s compensation cases;

· Guiding job seekers about places of further employment opportunities and training; and

· Collecting, compiling and disseminating labor markets information to those who need it.

Person specification
(i)         Qualifications
An  honors’  degree  in  Arts,  Social  Sciences,  Social  Work  and  Social  Administration,  Development Studies from a recognized university/Institution.

(ii) Competences
· Negotiation and mediation;

· Ethics and integrity;

· Concern for quality and standards;

· Communication and Time management.

JOB TITLE                

:
Senior Assistant Engineering Officer (Mechanical) 

SALARY SCALE      

:
U4
REPORTS TO           

:
Municipal Engineer
RESPONSIBLE FOR

:
Engineering Assistant (Mechanical)
JOB PURPOSE
To carry out routine maintenance and repair of district heavy machinery, equipment and vehicles.
Key Functions
· Identifying faults on motor vehicles/cycles and other machines;
· Supervising repair works in the department;
· Certifying repair works by contractors;
· Requisitioning for funds for the purchases of spares; and 

· Preparing payment certificates for completed works.
Person Specifications
(i)      Qualifications
Should hold a Higher Diploma in Mechanical Engineering from a recognized institution.
(ii)     Experience:
Three years practical experience in Mechanical works at the level of Assistant Engineering Officer
(Mechanical).
(iii)    Competences
Planning, organizing and coordinating; Accountability; Concern for quality and standards; Ethics and integrity; Leadership and Time management.
JOB TITLE    

:
Planner

SALARY SCALE

:
U4

REPORTS TO   

:
Senior Planner

RESPONSIBLE FOR 
:
Assistant Planner

Job Purpose

To collect, analyse and process statistical data and information to help in the planning, budgeting and policy development.
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Key Functions

· Collecting, analysing and storing Data;

· Producing statistical reports;

· Appraising Development projects;

· Organising and implementing National Surveys; and

· Providing technical support on statistical matters to Local Government.

Person specification

(i)    Qualifications

An  Honours  Bachelor  Degree  in  Economics  /statistics  Economics  /Statistics  (3.2.2  for  those  who graduated earlier) or quantitative economics or from a recognized institution.

(ii)   Competencies

· Planning, organizing and coordinating;

· Project Management;

· Information Communication Technology (ICT);

· Records and information management;

· Concern for quality and standards;

· Communication; and

· Result Orientated.
JOB TITLE        

:
Driver
SALARY SCALE 

:           U8
REPORTS TO               
:
Officer assigned

Job Purpose:

To  drive  and  maintain  Local  Government  vehicle  in  accordance  with  the  transport  policy;  and  as directed by the supervising officer.

Key Functions
· Driving vehicles for official duty and assignments;

· Carrying out basic maintenance and cleanliness of the vehicle;

· Reporting major technical mechanical faults to the supervising officer; 

· Maintaining basic records regarding the vehicles as instructed; and 

· Ensuring the safety of the vehicle while on duty.

Person Specifications
(i)   Qualifications
· Uganda Certificate of Education (UCE) with a pass in English Language.

· Valid Driving Permit of Class C or D.

(ii)  Competences
Basic Knowledge of mechanical and vehicle maintenance; Clean driving record; Public Relations and Customer Care; Time Management; and Flexibility.

SECRETARY DISTRICT SERVICE COMMISSION/JINJA
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